[image: image1.jpg]street 9
howe loaus’ =.:

A division of GMAC-RFC Limited





ID Requirements

A certified signed and dated true copy of identification will be required to accompany the application form. The FSA registered customer facing introducer must provide their certified documentation in all cases. Please see the attached for instructions and a description of acceptable forms of ID.

Please note:

Your case cannot proceed to offer until the ID requirements are satisfied.

We have received the relevant documentation for the purpose of Money Laundering requirements for your client. I would be obliged if you could complete and confirm on the declaration below whether this was face to face or a non face to face transaction:

…………………………………………………………………………………………………………….

Client Name:

Date:

Face to Face:

Non Face to Face:

Company Name:

Introducer Name:

FSA Number:

Introducer Signature:
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MONEY LAUNDERING ID REQUIREMENTS

Face to Face Identification

· Please certify by signing and dating copies of one Primary and one Secondary Document as detailed below.

Non Face to Face Identification

· For non-face to face transactions, one proof of identity, one proof of residency and one other document which may be either proof of identity or residency is required.

· Where it is not clear whether the transaction was face to face or non-face to face, it must be assumed that the transaction was non-face to face, and identification established accordingly.

ACCEPTABLE FORMS OF IDENTIFICATION
	Primary
	Secondary (for proof of residence)

	Valid full passport
	Current UK or EU Photo-card Driving Licence (2)

	EU member state ID card
	Current full UK Driving Licence (old style) (2)

	Residence permit issued by Home Office to EU nationals (1)
	Current Council Tax Bill

	Current UK or EU Photo-Card Driving Licence 
	Recent Utility Bill (not a mobile telephone bill) (not more than three months old

	Current Full UK Driving Licence (old style)
	Recent Bank/Building Society/Credit Card Statement (not more than three months old)

	Valid HM Forces ID card bearing the signatory’s photograph
	Original most recent mortgage statement

	National/Multinational company ID card bearing company name plus the holder’s photograph and signature
	Local Authority Rent Card/Book or Tenancy Agreement

	Firearms Certificate
	State Pension/Benefits Book (2)

	Recent Inland Revenue tax notification (no more than 12 months old) (1)
	Evidence of appearance on the Voters Role

	Construction Industry Sub-Contractor’s Certificate (C1S4) bearing the holders photograph
	

	State Pension/Benefits Book (1)
	


(1) Not acceptable if the Express Completion Service has been applied for

(2) Acceptable as proof of residency if not used as proof of identity

Notes:

Where applicants reside at the same address, one document in joint names, e.g. a joint bank statement, is acceptable to establish proof of residency for both parties.
Documents should be certified as true copies of the originals.   Where copying a document results in a photograph, which is not recognisable, the certification should include a statement that it bears a good likeness to the applicant.
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